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CASA/GAL Case Notes - Monthly Per Case
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This form is designed to help you track the work you do on a specific case and ensure that you are meeting Rule 48 requirements for GAL. You complete and save a new form for each of your cases on a monthly basis. For example, if your case lasts one year, you would have twelve (12) monthly reports detailing each month's case activity. These pages will be especially valuable when you want to review information for a Hearing, a meeting, a Mediation, Drug Court , or to write a CASA/GAL report and/or Closing Summary. It can also be a helpful tool if you are called to testify as the work you have completed on your case will be at your fingertips. 
Below record one month's activities on a SINGLE case.  Please use a new form to record activities if you have an additional CASA case.
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CHILDREN ON THIS CASE:
Summarize this family's history, including prior referrals and prior open cases with child welfare and/or the court. This section should be very brief and not contain current case circumstances.
Click on the lightbulb for a hint
Summarize this family's history, including prior referrals and prior open cases with child welfare and/or the court. This section should be very brief and not contain current case circumstances.
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  First Name
  Last Name
DOB:
Age:
CASE ACTIVITY FOR MONTH:
Summarize this family's history, including prior referrals and prior open cases with child welfare and/or the court. This section should be very brief and not contain current case circumstances.
Click on the lightbulb for a hint
Summarize this family's history, including prior referrals and prior open cases with child welfare and/or the court. This section should be very brief and not contain current case circumstances.
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Time Spent:
Sub Total:
Total Time Spent:
CASA/GAL NOTES FOR THE MONTH:
Summarize this family's history, including prior referrals and prior open cases with child welfare and/or the court. This section should be very brief and not contain current case circumstances.
Click on the lightbulb for a hint
Summarize this family's history, including prior referrals and prior open cases with child welfare and/or the court. This section should be very brief and not contain current case circumstances.
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This form will automatically calculate the hours per month you have spent on this case. Every quarter the CASA Office will ask you to submit your hours for the past three months. Simply refer to these monthly sheets and total the hours for the last three months for each open case and report those hours on the Google Docs form sent to you by the CASA Office. This is a much simpler method than referring back to a calendar or your notes to try to add up the hours you have spent on your case(s). These notes are for your reference only and do not need to be submitted to the CASA Office. 
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